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10.

11.

12.

Procedure for Engineering and Environmental Information
Document Review

Entity determines need for a project.

Entity selects a consultant and enters into an agreement(s) for the engineering and
environmental activities.

Consultant downloads the Agency(s) application forms and the FACT Team Engineering
and Environmental Guides and Forms for Water and Wastewater Projects. Consultant
prepares engineering report and environmental information documents.

Entity adopts the engineering report and the environmental information document.

Consultant submits the engineering report to the DEQ. Consultant also submits the
engineering report and environmental information documents to the applicable funding
agencies. Please note, the DEQ will only require a copy of the environmental
information documents if Drinking Water State Revolving Funds will be used as a
funding source for the project.

The DEQ shall respond to the loan recipient and funding agencies with comments
pertaining to the engineering report. The funding agency shall respond to loan recipient
with comments (as needed) on engineering report and environmental information
document.

At such time as the reports are determined to have met the criteria established in the
FACT Team Engineering and Environmental Guides and Forms as well as other
applicable rules, the DEQ and the funding agencies shall issue separate approval letters
for the engineering and/or environmental report(s) to the loan recipient.

Any modifications to the project during design or construction, which significantly
changes the scope of the project, must be reported to the funding agency and DEQ to
allow additional review and approval of documents. All modifications must be approved
in writing by DEQ and the funding agencies before work proceeds.

The funding agencies will not complete processing of an application until DEQ issues a
letter approving the engineering report.

Plans and specifications must be approved and a “permit to construct” issued by DEQ
prior to letting a contract for construction.

The DEQ and the funding agency must be notified in writing at least 10 days prior to the
pre-final inspection.

Consultant submits a copy of the plans of record (“as-built plans”) and specifications to
DEQ, Rural Development and the funding agencies that may additionally request the
plans of record.
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