
OWRB OASIS Quick Reference Guide 
 

Welcome to OASIS, the OWRB's wastewater infrastructure investment tool. This guide will help you enter your 
project into OASIS so that you may be placed on the Project Priority List for a CWSRF loan to finance your 
project. 
 
If you have questions or concerns that are not addressed in this guide, please contact Lindy Clay, Environmental 
Programs Manager at (405) 530-8858 or email the Financial Assistance Division.  
 
 
 
 
STEP ONE – Create a user name and password. 
 

                                                              
 
 

On the Create an Account screen when selecting the user type, check the drop down to see if your System/ 
Applicant Name is on the list.  If so, please select your System/Applicant Name; if not, please check the new 
Applicant Box and key in the name.   
 
Consultants:  Select “Applicant” as the user type and list all systems you represent, each separated by a 
comma, in New Applicant Name. OWRB staff will link you to all of the systems you’ve listed when your 
registration is complete. 
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Once your account is complete, create a password.  Please follow the instructions below, Create Password, to 
ensure that your password addresses all requirements and works properly. 
 

 
 

You will then be directed to create a security question and an answer to be used for verification purposes should 
you need to retrieve your password or change your personal information in the future. 
 



 
 

 
 
 
 
 
 
 
 
 
 
 
Once you select the submit button you will get a confirmation window.  Please verify that your information is 
correct and press confirm. 
 

 
 

Your request will then be sent to the OWRB to issue you a login.  You can expect a confirmation email when 
your login is ready – and you’re ready to go! 
 



 
  



 
 
STEP TWO – Once you have received your login and password proceed to the O.A.S.I.S. program and log in. 
 

 
 
At the first screen you will be asked to Select Applicant.  You can click on the drop down to find your system. 
 
 

 
click Log In. 
 
 
STEP THREE 
 
** REQUIRED AREAS ARE NOTED WITH YELLOW HIGHLIGHTER AND MUST BE COMPLETED 
for inclusion on the Project Priority List. Although you will be able to proceed through the Call for Projects 
process, your System will NOT be placed on the Project Priority List without providing REQUIRED 
INFORMATION.  
 
Should you have questions, please contact Lindy Clay, Environmental Programs Manager at (405) 530-8858 or 
OWRB’s Financial Assistance Division by email at FAD@OWRB.ok.gov.    
 

There are “Help” buttons at each category to walk you through the steps necessary to fill out the form. 
 
Enter Select Application detail for loan request. Not filling in ‘Select Application’ will result in an inability to 
add Project Types in a later step. 
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System Info Tab: 

                                  
 
 
 
 
Official Representative:   
 
The Official Representative is the person with the authority to enter into contracts on behalf of the System.  This 
individual may not be the same Contact Person for the project.  (The Official Representative is added by 
selecting the “Edit System Information” button and completing the information.)  Those two individuals must 
be entered separately in the two categories. 
   
**Please note that the Zip code does require the additional four digits.  If you don’t know the additional four 
digits to your Zip code, please use 0000. 
 

 
 
 

 
 



Your System information box will reappear with the information populated.  Select Save. 
 

               
 
 
 
Project Details Tab: 
 
Project Name and Project Description:  O.A.S.I.S. automatically pulls the Project Name from the information 
entered in the System Info tab.  Click the Edit button at the top right corner of the page to change the Project 
Name and add a Project Description.  Once a description for an individual project has been entered, click the 
Save button at the top right hand corner.  The first project looks like this: 
 

 
 
 
 
 
 
 
 
 
 
 
 



The second project screen looks like this: 
 

 
 

 
Please note several things about this screen.  There is the ability to toggle between projects.  To do so click the 
arrows at the top of this section left or right to pull up additional projects within the application request.  Click 
the Edit button at the top right corner of the page to add a project description for each individual project. After 
each description has been added, click the Save button to save your data and click the arrow for additional 
projects: 

       
 
 

In this example the project is to take the Authority from a Septic system to a Sewer System.  It is commonplace 
for sewer line projects to include some new connections that were previously using their own private septic 
system.  For projects with septic to sewer conversions, check this box, then enter the number or newly 
converted septic connections. 
 

                
 

 
 
Estimated Project Costs and Needs:  Please make sure you do an Estimated Project Costs and Needs for each 
of the projects you have created. This information will tie back to the Cost Estimate with the Engineering 
Report if you have one.  If you do not yet have an Engineering Report and cost estimate, try to estimate the cost 
of engineering and contingencies when entering your estimated costs. 
 
The Facility Name has a lookup feature.  Use the Lookup feature and select your town.  It will automatically 
populate the Facility Name and NPDES Permit Number: 
 

 
 



Water Quality Information:  When requesting Receiving Water(s) from the Project only select one (Nearest 
Downstream Lake OR Nearest Downstream River).  The system will populate the Nearest Large Impacted Lake 
based on the data you select. 
 

 
 

 
If your system is under consent order for the proposed project, the information needed for this section can be 
found in the Consent Order: 
 

                    
 
*When selecting a date for the Enforcement Action or Violation, be sure to select the year first, then the date.  
Otherwise, it auto-defaults to the current year. 
 
Green Project Reserve Information:  This information can be obtained from your engineer.  If your project 
doesn’t have any green components that you’re aware of you can skip this category.  If green components are 
later determined, this part of your application can be amended. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

OR 



Assistance Request Tab: 
 
Estimated Project Schedule Information: This information is a REQUIRED ESTIMATION of project 
timing. 
 

                                           
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Background Questions Tab: 
 
This section asks several questions about the expected planning, design and construction activities for the 
proposed project(s).  Click the Edit button at the top right corner of the page to select an answer for each 
question. After selecting an answer from the drop-down box, the user may provide more detail about the answer 
in the “Comments” box.  Click the Save button at the top right corner of the page to save your selections.  
Entries in this section may be modified by the user if additional elements are added during the course of project 
planning.  

                                      
 
 
Programmatic App Tab: 
 
This page will display the priority list application details that will be submitted for approval. The “Submit” 
button will be enabled if the application is ‘Complete’ and disabled otherwise. At this point, your priority list 
application is complete. If you would like to save or print a copy for your records, please proceed to the Output 
Statements tab. 
 

                                 



      
 
Output Statements Tab: 
 
This page generates a list of social, economic and environmental benefits expected to result for each individual 
project under the funding request that has been entered into O.A.S.I.S.  Select one benefit using the Project 
Level Outputs, or Loan Level Reports and press the magnifying glass icon. You may show all benefits for a 
project by pressing the Combined Reports for Selected Project magnifying glass icon. 
 
The Output Statement narrative will generate at the bottom of the screen.  Click the blue arrows at the top of the 
screen to view the pages of the Output Statement.  To save or print the Output Statement, click the purple disk 
icon and select a file format to save the narrative in (typically PDF or Word).   
 
Note:  These are potential social, economic and environmental benefits based on Oklahoma specific data and 
research.  This is a tool based on user assumptions and is not to be construed in any way as a promise or 
contract with OWRB.  OWRB does not claim to provide any legal, financial or other advice.   
 
 

                        


